
A step-by-step guide for 
Registration, Profile Completion & Job Application

NSDC JobX



Empowering Career

www.nsdcjobx.com



Step 1: Visit www.nsdcjobx.com 

http://www.nsdcjobx.com/


Step 2: Click on Candidate Login



Step 3: Sign In using your registered mobile number/ email ID

If you are already registered, you can simply login 



Step 3: If new to NSDC JobX, Click on “New to NSDC JobX? Register Here”

If you are registering for 
the first time, Click on 
New to NSDC JobX



Step 3: If new to NSDC JobX, Click on “Quick Registration”

Click on 
“Quick Registration”



Step 3: If new to NSDC JobX, Click on “New to NSDC JobX? Register Here”

Complete your registration by filling all the details

Enter your 
mobile no. & 
verify using 

OTP

Enter your 
Email ID



Step 3: If new to NSDC JobX, Click on “New to NSDC JobX? Register Here”

If you are registering for 
the first time, Click on 
New to NSDC JobX



Congratulations !!! You have successfully logged in. 
Please proceed to complete your profile now. Click on “Update Profile”



Step 4: Complete your profile by updating the mandatory fields

Kindly keep your latest resume/cv in 
soft copy handy with you while 

completing profile

Click on Save after filling all mandatory fields



Step 4: Complete your profile by updating the mandatory fields

Click on Save after filling all mandatory fields

Write a short & crisp headline for your resume e.g., 
Hard Working Professional Passionate about sales

Update your key skills separated by comma e.g., 
Sales, Marketing, Client Success



Update your Highest Qualification, Course 
Name(Degree) and Specialization 

Example:
• Highest Qualification: Graduate 
• Course Name: BSC
• Specialization: Nursing

Step 4: Complete your profile by updating the mandatory fields



Step 4: Complete your profile by updating the mandatory fields

Select your “Technical Education” from drop down

Click on Save after filling all mandatory fields



Update your current location, state, 
and district

Enter your preferred job location

Click on Save after filling all mandatory fields

Step 4: Complete your profile by updating the mandatory fields



If you are Fresher just click on “Fresher” & save 
your application 

If you have prior work experience, enter your 
Current Designation and Total Work Experience

Click on Save after filling all mandatory fields



Step 4: Your profile completion bar will show your profile completion status after filling all mandatory fields

Once you have updated all the details in 
profile section, your profile completion 

percentage will appear like this



Search your dream job using quick filters Job Title, Key Skills, Job ID & Location

Step 5: Job Application using quick filters



Scroll 
down to 

see the list 
of job 

posts & 
employers

Step 5: Scroll down to see the latest jobs



You can share the job with your friends 
via WhatsApp, Facebook, LinkedIn and 

Twitter



Read the complete Job 
Description (JD) to gain more 
clarity about the nature of job 

and then confirm your 
application by clicking on 

“Apply for Position”

Step 6: Click on “Apply for Position” after reading the complete Job Description 



A notification with 

“Green Tick” 
confirms that your 

application for a 
particular job has 
been submitted

Step 6: Click on “Apply for Position” after reading the complete Job Description 



Click on 

“Applied Jobs” 

to see the status of 
your application 

Step 7: Click on “Applied Jobs” to see all your job applications 



Once an employer shows interest in 
your application, the status of 

application will change to 

“SHORTLIST”

Step 8: You can track status of your Job Application under “Applied Jobs” tab



Hi Candidate, 
Congrats, you are shortlisted!
For more details, visit your account on NSDC JobX 
www.nsdcjobx.com
HR will connect with you shortly. -NSDC

Sample SMS NotificationSample Email Notification

As soon as an Employer shortlists you, you will receive notification on your registered 
email ID and mobile number

http://www.nsdcjobx.com/


<Your Name>

Job Title

Company Name

Job Title

Interview Location

Employer Mobile Number
Employer Alternate Mobile Number

Employer Mobile Number

Once an employer schedules interview with you, a notification with interview details 
e.g., Location, time, mobile number of interviewer, etc. will be sent to you over 

registered email

Sample Email Notification 



For any queries, you can reach out to us on:

Email – contact@nsdcjobx.com 

To stay updated with your Job Application status, kindly 
check your JobX account, registered email and  registered 

mobile number (SMS/WhatsApp) on daily basis 

mailto:contact@nsdcjobx.com
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